SUBAGREEMENT INITIATION FORM
Washington State University

Hover over each section for additional guidance

ORSO#:
Project Title:

Financial Overview:
1. Checkif your subrecipient is listed as pre-approved, here.
2. If not listed via the link above, please obtain and attach w/this form the subrecipient’s most recent Single Audit
for financial review. If unavailable, send recent tax record or certified financial statement.
3. Nofinancial information? Please have subrecipient fill and return this Subrecipient Questionnaire.

Attached with this form are the following:

tatement of Work* D BUdget*uui:;i?tion* |:| Letter of Commitment D F&A Rate Agreement* D RCR |:| Financial Audit Documents*
for New Supplier only: |:| W9 Domestic |:| WS8BENE Foreign I:I FCOI form*[ﬁ Training completed
*Required attachments

WSU Information

PI: Admin Contact:

Phone: Phone:

Email: Email:

Address:

[ ] Federal Sponsor: Prime Award #:

[ ] Non-Fed Sponsor:

Funds set aside in AWD #: GR# WD Supplier #

Subrecipient Information

Legal Name: Admin. Contact: Phone:

SAM.gov UEI#: EIN# Email: Remittance Address:
PI: General Address:

Phone:

Email:

Subagreement Information Carryforward restricted

Amount Funded this action: Total Est. Funding:

Cost Share this action: F&A Rate, if applicable: %[ |

Budget Period this action: — Est. Project Period: —

Human Subjects [] Yes [] No

Subrecipient IRB not required for the following reason: Status of IRB: TR

[] IRB Exempt [ ] Approved

[ ] WSU acting as sIRB [ ] Pending

[ ] Other sIRB designated

[ ] Approval will be sought after 1 year

Animal Subjects [ ] Yes [ ] No

Status of IACUC approval Comments:

[ ] Approved

[ ] Pending

Last Revised 09/2023


https://orso.wsu.edu/subrecipients/
https://harvester.census.gov/facdissem/SearchA133.aspx
https://orso.wsu.edu/documents/2018/10/sub-recipient-questionnaire.doc
anke.moore
Cross-Out


Technical/Progress Reporting requirement

[ ] Annual [] Monthly
[ ] Quarterly [] Atthe discretion of the Pl to satisfy reporting REQs
Other

[l pataManagement/Sharing Plan

[C] Human Subjects Data
[] Fixed Priced Agreement

|:| Foreign subrecipient
|:| Biohazardous materials
NSF Safe and Inclusive Working Environment Plan Guideline 35

D Select Agents Name/ Comments below:
[] Export Controlled

Please list any special requirements or provide any other information you think might be useful for the person preparing this

subagreement:

WSU PI Verification

By signing below, | certify that | have read the following statements and certify that they are accurate and true to the best of my

knowledge:

The subagency’s proposed costs have been reviewed and are reasonable for the technical effort proposed.
Funding is available for this subagreement and is an allowable cost under the terms of the prime.
[ ] The project and relationship with this subagency present a potential conflict of interest or appearance thereof and a COI

plan and explanation are attached.

[OR]

[] No conflict of interest as defined in Executive Policy #27 has been identified as a result of this project and relationship

with the subagency.

Signature of WSU PI

For accounting purposes, please fill the below

subrecipient budget template by WSU object code:

Chart of Accts.: 30 Subcontract Salaries

Chart of Accts.: 31 Subcontract Wages

Chart of Accts.: 32 Sub Purch. Services

Chart of Accts.: 33 Sub Goods & Supplies

Chart of Accts.: 34 Sub Travel

Chart of Accts.: 35 Sub Computer Serv.

Chart of Accts.: 36 Sub Equipment

Chart of Accts.: 37 Sub Benefits

Chart of Accts.: 38 Sub Scholarships

Total Direct Costs $0.00
Chart of Accts: 39 Sub F&A
Total Costs $0.00

Helpful Links:
Sam.gov:

https://sam.gov/SAM/

Expanded Clearinghouse:
https://fdpclearinghouse.org/organizations

Federal FCOI Clearinghouse:
https://thefdp.org/default/fcoi-clearinghouse/
compliant-entities/

Federal Audit Clearinghouse:
https://harvester.census.gov/facweb/
ORSO Policy & Guidelines:
https://orso.wsu.edu/wsu-policies-guidelines/

For questions:
Please contact ORSO at 5-9661 or orso@wsu.edu.

Last Revised 9/2024


https://policies.wsu.edu/prf/index/manuals/executive-policy-manual-contents/
https://sam.gov/SAM/
https://fdpclearinghouse.org/organizations
https://thefdp.org/default/fcoi-clearinghouse/compliant-entities/
https://thefdp.org/default/fcoi-clearinghouse/compliant-entities/
https://orso.wsu.edu/wsu-policies-guidelines/
https://orso.wsu.edu/wsu-policies-guidelines/
mailto:orso@wsu.edu
https://orso.wsu.edu/documents/2023/01/guideline-35.pdf
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